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Management and Administration 
           

   10  General Administration     Effective Date 

 

  10.01  Organization  

  10.01.01 Mission Statement          12/10/2020 

  10.01.02 Organizational Chart           12/10/2020 

  10.01.03 Chain Of Command      03/21/2018  

    

  10.02  Finance  

P10.02.01 Policy - Budget      10/14/2014 

P10.02.02 Policy - Capital Budget     01/13/2015 

P10.02.03 Policy - Financial Reporting     10/19/2015 

P10.02.04 Policy - Voucher Preapproval Authority   10/19/2015 

P10.02.05 Policy - Private Money Donations    10/19/2015 

P10.02.06  Policy - Expense Reimbursements    10/19/2015 

  10.02.06 Expense Reimbursements     12/10/2020 

P10.02.07 Policy - Credit Cards      10/19/2015 

P10.02.08 Federal Procurement Policy     05/11/2021  

  10.02.08 Purchasing Control      12/10/2020 

  10.02.09 Travel Requests      12/20/2016 

  10.02.10 Vendor Requirements      12/20/2016 

P10.02.11 Commissioner Compensation     05/11/2021 

  10.02.11 Payroll        12/10/2020 

  10.02.12 Timekeeping and Overtime     12/20/2016 

  10.02.13 Timesheets       12/20/2016 

  10.02.14 Resident Pay       12/20/2016 

  10.02.15 Method of Pay       12/20/2016 

P10.02.16 Policy - Volunteer Reimbursement    10/19/2015 

  10.02.17 Point System & Vol. Reimbursement Schedule  03/21/2018 

  10.02.19 Volunteer Firefighter Disability and Pension   12/20/2016 

P10.02.20 Electronic Payments      10/12/2021 

  10.02.20 Electronic Payments       

 

  10.03  Recruiting, Membership, Entrance, Exit  

P10.03.01 Policy - Hiring and Selection      06/09/2015 

  10.03.01 Recruitment and Selection     12/20/2016 
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P10.03.02  Policy - Appointment of Fire Chief and Assistant Chief 08/11/2015 

  10.03.03 Background Checks      12/10/2020 

  10.03.04 Employment Verification and References   12/10/2020 

  10.03.05 Membership       12/20/2016 

  10.03.06 Equal Employment       03/21/2018 

  10.03.07 Job Descriptions      12/20/2016 

  10.03.08 Entry Process       12/10/2020 

  10.03.09 Employment Verification     12/10/2020 

  10.03.10 Member Eligibility      12/20/2016 

  10.03.11 Member Classifications     03/21/2018 

  10.03.12 Members with Disabilities     12/10/2020 

  10.03.13 Employment of Relatives     12/20/2016 

  10.03.14 Transfer and Promotion; Job Postings   12/20/2016 

  10.03.15 Volunteer Officers/Promotions    03/21/2018   

  10.03.16 Separation from Membership     12/10/2020 

  10.03.17 Exit Process       12/10/2020 

 

  10.04  General Rules  

P10.04.01 Policy - Modifications and District Logo/Brand  10/14/2014 

P10.04.02 Policy - Employment Standards               01/13/2015 

P10.04.03 Policy - Non-Discrimination / Harassment   05/12/2015 

P10.04.04 Policy - Ethics       06/09/2015 

P10.04.05 Policy - Appearance and Grooming    01/13/2015 

  10.04.05 Grooming Standards                 05/30/2018 

P10.04.06 Policy - Commissioner Conduct    06/09/2015 

P10.04.07 Policy – Use of Drugs and Alcohol    10/19/2015 

  10.04.07 Use of Drugs and Alcohol     12/10/2020 

  10.04.08 Employee Definition      12/10/2020 

  10.04.09 Shopping Procedure             12/20/2016 

  10.04.11 Smoking in Station and Vehicles    12/10/2020 

  10.04.12 Visitors       12/10/2020 

  10.04.13 Hours of Work      12/10/2020 

  10.04.14 Life Threatening or Terminal Illness    12/20/2016 

  10.04.15 Annual Member Written Performance Evaluations  12/10/2020   

  10.04.16 Medical Records      12/20/2016 

  10.04.17 Change of Status      05/30/2018 

  10.04.18 Employment of Couples     12/20/2016 

  10.04.19 Attendance and Punctuality     12/20/2016 

  10.04.20 Bulletin Boards, Posting and/or Defacing   12/20/2016 



SPOKANE COUNTY FIRE DISTRICT 8 
District Policies and Procedures 

 
 

INDEX 

 

Page 3 of 13 

 

  10.04.21 Confidential Information     12/20/2016 

  10.04.22 Dating Supervisors      12/20/2016 

  10.04.23 Outside Employment      12/20/2016 

  10.04.24 Political Campaign Involvement    12/20/2016 

  10.04.25 Representing the District     12/20/2016 

  10.04.26 Solicitation and Distribution of Literature   12/20/2016 

  10.04.27 Lactation Accommodation Procedure    12/20/2016 

P10.04.28 Distribution and/or Sale of District Patches   11/07/2016 

    

  10.05  Personnel  

P10.05.01 Policy - Personnel Records Access    10/19/2015 

  10.05.01 Personnel Records and Access    12/20/2016 

P10.05.02 Policy - Personnel Medical Records    10/14/2014 

  10.05.03 District I.D.       12/20/2016 

  10.05.04 Chaplaincy Program      05/30/2018 

P10.05.05 Policy - Whistleblower      10/19/2015 

 

  10.06  Benefits  

  10.06.01 District Benefits       12/20/2016 

  10.06.02 Holidays       05/15/2022 

  10.06.03 COBRA       12/20/2016 

 

  10.07  Leaves  

P10.07.01 Policy - Family Medical Leave    06/14/2022   

  10.07.01 Family Medical Leave     12/20/2016 

P10.07.02 Policy – Washington Paid Family and Medical Leave 06/14/2022    

  10.07.02 Washington Family Leave Act (WFLA)   12/20/2016 

  10.07.03 Determining Leave Availability    12/20/2016 

  10.07.04 Pregnancy Disability Leave     12/20/2016 

  10.07.06 Serious Health Condition     12/20/2016 

  10.07.07 Paid Leaves       05/30/2018 

P10.07.08 Policy - Military Leave     10/19/2015 

  10.07.08 Military Service      12/20/2016 

P10.07.09 Policy - Personal Leave Accrual & Personal Leave Request 10/19/2015 

  10.07.10 Request for Leave      05/08/2018 

  10.07.11 While on Leave      05/08/2018   

  10.07.12 Jury Duty and Witness Duty     12/20/2016 

  10.07.13 Substitution of Paid Leave     12/20/2016 
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  10.08  Discipline  

P10.08.01 Discipline       08/11/2015   

  10.08.01 Corrective Action      12/10/2020 

 

  10.09  Facilities and Equipment  

P10.09.01 Policy - Facility Use      08/11/2015 

  10.09.01 Facility Use       07/11/2017 

  10.09.02 Access to District Spaces     05/08/2018 

  10.09.03 Photo Copy Fees      12/20/2016 

  10.09.04 Small Public Works & Vendor List Rosters   05/30/2018 

  10.09.05 Fire Station Flags      12/20/2016 

  10.09.06 Daily Expectations-Facilities     12/20/2016 

  10.09.07 Facility Security      12/20/2016 

   

  10.10  Emergency Vehicles, Mobile Equipment and Specialized Apparatus  

P10.10.01 Policy - Green Lights       10/19/2015   

  10.10.02 Gasoline and Diesel Fueling/Recording   12/10/2020 

  10.10.04 Apparatus Checks      12/10/2020 

  10.10.05 Apparatus Chaining      05/08/2018 

  10.10.06 Apparatus Pump Winterization     12/10/2020 

  10.10.07 Apparatus, Equipment and Facility Maintenance  05/08/2018 

  10.10.08 Vehicle Use and Operation     12/10/2020  

P10.10.09 Staff & Utility Vehicle Take Home    07/11/2017 

  10.10.10 Equipment Color Coding       12/20/2016 

P10.10.11 Use of District Resources     07/11/2017 

  

  10.11  Personal Protective Equipment, Clothing and Supplies  

  10.11.01 Selection, Care, and Maintenance of Uniforms  12/10/2020      

  10.11.02 Asset Inventory Tracking and Management    12/10/2020 

  10.11.03 Office Supplies and Equipment    12/20/2016 

  10.11.04 Personal Protective Equipment    07/03/2018 

  10.11.05 Wildland Boots Reimbursement    07/03/2018 

  10.11.06 Part-Time Firefighter Class B Uniform Usage  01/24/2017   

 

  10.12  Information Management and Technology  

P10.12.01 Policy - Public Records Policy    01/09/2018 

  10.12.02 Distribution of District Information    12/10/2020 

P10.12.03 Electronic Signatures      05/11/2021 

P10.12.04 Policy - Computer, Electronic Communications, and  10/19/2015 
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  Internet Usage  

P10.12.05 Policy - Social Media Digital Imagery   10/09/2018 

  10.12.05 Computer Hardware and Software    07/03/2018  

  10.12.08 Cell Phones/Smart Phones     12/20/2016 

 

  

 20  Member Health and Assistance Programs  

 

  20.01  Medical Screening/Health Assessment    
  20.01.01 Medical Screening/Health Assessment   12/20/2016 

 

  20.02  Health and Wellness Promotion  

  20.02.01 Accidents, Injuries, and Exposures    12/20/2016 

  20.02.02 Reporting Injuries to Board for Volunteer Firefighters 11/18/2021 

  20.02.03 Wellness-Fitness Program     12/20/2016 

  20.02.04 Peer Fitness Training      12/20/2016 

  20.02.05 Annual Fitness Assessment     05/08/2018 

    

  20.03  Performance Evaluation  

 

  20.04  Post-Injury Rehabilitation  

 

  20.05  Employee/Member Assistance  

 

  30  Organizational Planning and Preparedness 

 

  30.01  Strategic/Master Planning  

 

  30.02  SOP Development  

 

  30.03  Emergency Operations Planning  

  30.03.01 Incident Type Response     11/18/2021   

  30.03.02 Incident Action Plans      11/18/2021 

 

  40  Safety 

 

  40.01  General Safety  

P40.01.01 Policy - Accident Prevention Program   10/19/2015 

  40.01.02 Risk Management      12/20/2016 
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  40.01.03 Accident Prevention Program     12/20/2016 

  40.01.04 Roles and Responsibilities     11/18/2021 

  40.01.05 Safety Officer (DSO)      11/18/2021 

  40.01.06 Occupational Safety & Health Committee   11/18/2021 

  40.01.07 Records (Safety)      02/21/2019 

  40.01.08 Safety Communication     11/18/2021 

  40.01.09 Wildfire Smoke Mitigation & Communication  06/07/2022 

 

  40.02  Facility Safety  

  40.02.01 Training and Education (Injury &Accident Prevention) 12/20/2016 

  40.02.02 Inspection, MTN, Repair of Vehicles    11/18/2021  

  40.02.03 Portable Equipment (Inspections and Checks)   02/21/2019 

  40.02.04 Bio-Medical Waste Disposal     02/21/2019 

  40.02.05 Smoke-Free Workplace     02/21/2019 

  40.02.06 Weapons and Firearms     12/20/2016 

  40.02.07 Violence and Threats of Violence    02/21/2019 

 

  40.03  Operational Safety   

P40.03.01 Policy - Vehicle Accidents     10/19/2015 

  40.03.01 Vehicle Accident Procedure     11/18/2021 

  40.03.02 Eye, Face, Hearing Protection    11/18/2021 

  40.03.03 Laundering and Care of Protective Turnout Clothing 12/20/2016   

  40.03.04 On Duty Illness or Injury     12/20/2016 

  40.03.05 General Employee Safety Rules of Conduct   12/20/2016 

  40.03.06 Infection Control       11/18/2021 

  40.03.07 Infection Control Program     07/11/2017 

  40.03.08 Infection Control Program, Recommended    11/18/2021 

  Procedures for Decontamination     

  40.03.09 Single Use Equipment List for Infection Control  12/20/2016 

  40.03.10 Occupational Exposure to Tuberculosis   12/20/2016 

  40.03.11 Respiratory Fit Testing      11/18/2021 

  40.03.12 Hand Protection      12/20/2016 

  40.03.13 Head Protection      12/20/2016 

  40.03.14 Wildland Heat Illness Protection    12/20/2016 

  40.03.15 Post Activity Decontamination    11/18/2021 

 

  40.04  Incident Safety  

  40.04.01 Incident Support / Rehab     11/18/2021 

  40.04.02 Self Contained Breathing Apparatus    11/18/2021 
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  40.04.03 Personal Alert Safety Systems (PASS)   11/18/2021 

  40.04.04 Emergency Scene Organization    11/09/2018 

  40.04.05 Rehab – Merged w/40.04.01     04/18/2019 

  40.04.06 Incident Safety Requirements     11/18/2021 

  40.04.07 General Employee Safety and Special Hazards  11/18/2021 

  40.04.08 Identification Vests      11/18/2021 

  40.04.09 Backing of Vehicles      03/15/2019 

  40.04.10 Emergency Response in School Zones   12/20/2016 

  40.04.11 Fire Investigator Safety     11/18/2021 

  40.04.12 Wildland Personnel Accountability    12/20/2016 

 

Prevention and Special Programs 
 

  50  Public Information and Education 

 

  50.01  Working with the Public  

 

  50.02  Working with the Media  

 

  50.03  Emergency Public Information  

 

  50.04  Public Education 

 

  50.05  Public Relations  

 

  60  Building Inspections and Codes Enforcement 

 

  60.01  Authorities and Codes  

 

  60.02  Design and Plans Review  

 

  60.03  Residential Inspections  

 

  60.04  Commercial & Industrial Inspections & Pre-Planning  

 

  60.05  Code Enforcement  

 

  60.06  Record Keeping  
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  70  Special Programs 

 

  70.01  Fire Cause and Arson Investigation  

  70.01.00 Calculating Fire Loss and Dollars Saved   11/18/2021 

P70.01.01 Policy - Fire Cause Determination    02/03/2015 

  70.01.01 Fire Cause Determination       11/18/2021 

  70.01.02 Juvenile Fire Setters         11/18/2021 

 

  70.02  Hydrant Maintenance  

  70.02.01 Hydrant Use       12/20/2016 

   

  70.03  SCBA Maintenance  

  70.03.01 SCBA Out-of -Service Tagging and Repair   12/10/2020 

 

  70.04  Hose Testing  

 

  70.05  Map Books  

 

  70.06  Locks  

  70.06.01 Emergency Access, Keys and Padlocks     11/18/2021 

  70.06.02 District Combination/Locks       12/20/2016 

  70.06.03 Knox and Supra Entry Program    11/18/2021 

 

Operations 
 

  80  Daily Operations  

 

  80.01  General Operations 

  80.01.01 Guidelines for Shift Coverage    11/21/2019 

  80.01.02 Resident Volunteer Firefighter Duty Assignment  11/21/2019 

   80.01.04 Ride Along Procedure           11/21/2019 

  80.01.05 Passengers Riding in Fire Districts Vehicles   12/20/2016 

 

  80.02  Mutual/Automatic Aid  

P80.02.01 Policy - Out of Jurisdiction Response    10/19/2015 

  80.02.02 Mutual Assistance        11/21/2019 

  80.02.04 Move-Up or Out of District Coverage   11/21/2019 
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  90  General Emergency Operations 

 

  90.01  Operating Emergency Vehicles  

P90.01.01 Policy - Vehicle Operation Minimum Standards  10/19/2015 

  90.01.01 Vehicle Operation Minimum Standards   11/21/2019 

  90.01.02 Volunteer Response Guidelines      11/21/2019 

  90.01.03 Personally Owned Vehicle (POV) Response   11/21/2019 

  90.01.04 Apparatus - Safety, Response, Roadway Operation  11/19/2019 

 

 

 

  90.02  Post-Incident Operations  

  90.02.01 Incident Reports (Non-EMS)     11/21/2019 

  90.02.02 Incident Roster      11/21/2019 

  90.02.03 After Action Review      11/21/2019 

 

  90.03  Communications  

  90.03.01 General Communications     11/21/2019 

  90.03.02 Federal Communications Commission Regulations  12/20/2016 

  90.03.03 Radio Frequencies and Usage     11/21/2019 

  90.03.04 General Radio Rules      12/20/2016 

  90.03.05 Dispatch and Radio Protocols     12/20/2016 

  90.03.06 Incident Dispatch Codes     11/21/2019 

  90.03.07 Records and Non-Dispatch Duties    11/21/2019 

  90.03.08 Complaints Related to Dispatching    12/20/2016 

  90.03.09 Media Notification      12/20/2016 

  90.03.10 District Use of Paging System    12/20/2016 

  90.03.11 Weather Warnings, Radio Terminology Definitions  12/20/2016  

  90.03.12 Alarm Response, O/S Arrival Communications  12/20/2016 

  90.03.13 Fire District 8 Radio Designations    12/20/2016  

 

  90.04  Command and Control  

P90.04.01 Policy - Incident Command     10/19/2015 

  90.04.01 Command Procedures      12/20/2016 

  90.04.02 820 Officer       11/21/2019 

  90.04.03 Line Officer Responsibilities     11/21/2019 

 

  90.05  Special Operations  
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  90.05.01 Special Operations, Locked Car    12/20/2016 

  90.05.02 Special Operations, Bomb Threats and Incidents  12/20/2016 

  90.05.03 Special Operations, Newborn Infant Transfer at   12/20/2016 

Fire Station  

  90.05.04 Lockout/Tagout at Emergency Scenes   12/20/2016 

  90.05.05 Civil Disturbance      11/21/2019 

   

 90.11.05 UTV USE       11/18/2021 

 

  100  Fire Suppression 

 

  100.01 Fire Suppression Risk Management  

 

  100.02 Command Operations  

 

  100.03 Tactical/Strategic Guidelines  

  100.03.01 Structure Fire Operations     11/21/2019 

  100.03.02 Emergency Fireground Operations, Structural   12/20/2016 

Risk Management 

 

  100.04 Special Facilities/Target Hazards    

 

  100.05 Special Fire Suppression Operations  

  100.05.01 Special Operations, Chimney Fires    12/20/2016 

  100.05.02 Wildland Fire Tactics      12/20/2016 

  100.05.03 Special Operations, Water Tender Response   11/21/2019 

  100.05.04 Drip Torch Fuel and Canisters    04/08/2019 

 

  110  Emergency Medical Response 

 

  110.01 EMS Response Risk Management  

  110.01.01 EMS PPE Protection      11/21/2019 

 

  110.02 Pre-hospital EMS First Response  

  110.02.01 Multi-Casualty Incident (MCI)    11/21/2019 

  110.03 Patient Disposition and Transportation  

 

  110.04 Management of EMS Operations  

  110.04.01 EMS Incident Reports      11/21/2019 
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  110.04.02 Medical Equipment Operation    12/20/2016 

  110.04.03 Oxygen Cylinder Replacement    11/21/2019 

  110.04.05 Emergency Medical Services     12/20/2016 

 

  110.05 Special EMS Operations  

  120  Hazardous Materials Response 

 

  120.01 Hazmat Response Risk Management  

 

  120.02 First Responder Operations  

P120.02.01 Policy - Hazardous Materials      10/19/2015 

  120.02.01 Hazardous Materials         11/21/2019 

  120.02.02 Emergency Decontamination     12/20/2016 

 

 

  120.03 Special Hazmat Operations  

  120.03.01 Special Operations, Natural Gas Incidents   12/20/2016 

  120.03.02 Special Operations, Carbon Monoxide Detectors  12/20/2016 
 

  130  Technical Rescue 
 

  130.01 Technical Rescue Risk Management  
 

  130.02 Rescue Operations  
 

  130.03 Special Rescue Operations  

  130.03.01 Special Operations, Trench Rescue     11/21/2019 

  130.03.02 Confined Space Rescue      12/20/2016 

  130.03.03 Low Angle Rope Rescue Operations (LARRO)  11/18/2021   

  130.03.04  Ropes and Harness      11/18/2021 

  130.03.05 Surface Rescue      11/18/2021 
   
  140  Disaster Operations 
 

  140.01 Organizing for Disaster Operations  
 

  140.02 Disaster Operations Risk Management  
 

  140.03 Disaster Operations  
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  140.04 Disaster-Specific Guidelines  
 

  150  Training, Education, and Exercises 
 

  150.01 Training Administration  

P150.01.01 Policy - Training      09/08/2015 

  150.01.01 Training Introduction      12/20/2016 

  150.01.02 Training Administration     12/20/2016 

  150.01.03 Minimum Training Requirements      11/21/2019 

  150.01.05 Training Roster         12/20/2016 
 

  150.02 Continuing Education and out of District Training  

P150.02.01 Policy - Continuing Education Reimbursement  08/11/2015 

  150.02.01 Education Reimbursement       11/21/2019 
 

  150.03 Operational Training  
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